
DRYWALL CHANGE ORDER CO # ________   Date: ____________

Company Phone / email

To (GC / customer) Contact

Job name / address Original contract / PO #

Description of change (scope, location, sq ft, board, finish level)

Requested by: ______________________ on (date): __________   via: ☐ text ☐ email ☐ in person ☐ phone

Price
☐ Fixed price $ __________    ☐ Time and materials at $ ______ /hr + materials

Schedule impact: ☐ none ☐ adds ______ days

Billed on: ☐ next draw / invoice #________ Terms: ________

Original contract amount $

Previous change orders $

This change order $

New contract amount $

Approved by (GC / customer)

Signature Date

Printed name

Approved by (our company)

Signature Date

Printed name

Work on this change starts after written approval. A signed copy or a written email/text reply naming this CO # and price counts as approval
only if your subcontract allows it.

Free form from TapeAndFloat.com · Not legal advice · Want unsigned and unbilled change orders flagged for you? tapeandfloat.com/office-assistant


